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User accesses GUI and 
logs in, as required 
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User selects record 
identifier information or 
inputs a search criterion 
for a record 
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User selects a record 
or begins a new record 
for input or revision 
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User selects activities to 

be performed (e.g., 
selecting meeting event) 
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Appropriate forms for 
selected activity determined 
and presented to user 
with status indication 
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User selects a form and 
begins data entry or revision 
following automatic 
population of form 
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User optionally selects 
to have compliance check 
performed 
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Upon status check passing 
for all forms completed, 
user provided with 
option to lock form 
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Upon completion of all 
activity, user logs out of 
system 
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